Cell and Molecular Biology Program

Box 3553, DUMC, Durham, NC  27710-3553

cmbtgp@biochem.duke.edu

                  919-684-6559

MEMO

TO:

Susan Williford



Coordinator 

Graduate School Programs



Box 90066



127 Allen Building

FROM:















Student’s name




e-mail address


Your lab’s campus address 


Your lab’s phone # 



Your lab’s building and room number

DATE:







This memo is to notify the Graduate School that I have chosen to affiliate with the Department/Program 

of 




   
and with 





  as

 






  


Mentor

faculty advisor to obtain my Ph.D. degree.  I therefore request to affiliate with the degree-granting unit named above.   I will maintain membership in the Cell and Molecular Biology Program in order to complete the requirements for a certificate from the Program.  The directors of graduate studies of the Program and the department have given their approval to this affiliation by signing below.

Student's signature




Meta Kuehn/DGS, CMB Program
Affiliating Department or Program DGS


Mentor’s Signature

Rules for Departmental affiliation of CMB students and thesis committee composition – 10/00

The CMB Program is not formally a degree-granting program. Instead, upon graduating, students receive a Certificate from the CMB Program and a Ph.D. from one of the Ph.D.-granting Departments or Programs. The Certificate in Cell and Molecular Biology is an honor that will attest to your broad training in the field, while the Ph.D. in your discipline documents the in-depth training in your particular area of expertise. The following summarize the rules and procedures for declaring your affiliation and constituting your thesis committee. 

1.  Students are strongly encouraged to affiliate with the Department in which their mentor has a primary or secondary appointment, or with a degree-granting program to which their mentor belongs. Affiliation with a degree-granting program requires that the student's mentor belongs to that program.

2.  In unusual circumstances, students may be allowed to affiliate with a Department to which their mentor does not belong. However, the following rules apply (some of these are Graduate School requirements):


i.  Affiliation with a Department to which the mentor does not belong will require a statement signed by the DGS of both involved Departments and the DGS of the CMB Program.


ii.  In such a case, the thesis committee must include three faculty members of the Department to which the student is affiliating.  


iii.  The chair of the student’s thesis committee must either belong to the Department to which the student is affiliating (in which case, the chair is not the mentor), or must be approved by the DGS of the Department to which the student is affiliating (in which case it may or may not be the students' mentor).


iv.  The student will be considered a full-fledged member of the Department to which they are affiliated, being invited to Departmental retreats, giving student seminars, etc. 

3.  Each CMB student should formulate their thesis advisory committee during the second year. The thesis committee must have at least 2 CMB members including the mentor (preferably more than 2).  The thesis advisory committee should meet at least once per year, with documentation of the meeting being sent to and collected by the CMB administrator.  Should you need it, a form to document your committee meetings is available at the CMB web site, cmb.duke.edu.
